JoKkHOCTHO#H perjiaMeHT
BeIYIIEro KOHCY/IbTAHTA 0TAe]a HHGOPMANHOHHOH NOJIHTHKH H B3aUMOeiiCTBHS
co CMMU ynpagJ/ienus no HHGoOpManuH 4 00IEeCTBEHHBIM CBI3SIM
Cobpanns nenyraros Henenxoro aBToHOMHOro oOKpyra

Hacrosmuii moJKHOCTHOH perinaMeHT pa3paboTaH W YTBEPXKIEH B COOTBETCTBHH C
nojoxeHuamMu @enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 «O rocymapcTBeHHOI
rpaxaaHckoil  cmyx0e Poccuiickoii ®enmepanuu» H  ABISETCS HEOTHEMIIEMOH YacTEHIO
CITyKeOHOTO KOHTpAKTa, 3aKIIOYEHHOIO ¢ BEIYIIMM KOHCYJIbTAHTOM OT/eNa HH)OpMaIuoHHOM
MIOTUTUKH U B3aumoeiicteust co CMHU ynpapnerus no HHGOpMalUK ¥ 0OIIECTBEHHLIM CBSI2SIM
Cobpanus nemyratoB HeHenkoro aBTOHOMHOTO OKpyTa.

1. O0mue mosio:xKeHUs

1.1. JIomKHOCThL TOCYIapCTBEHHOH TpaKHAaHCKOH ciayxkO0bl HeHemkoro aBTOHOMHOIO
OKpyra — BEAYIIHif KOHCYJIBETAHT OTAeNa HHGOOPMAIHOHHOH MOJHTHKH U B3aHUMOJEHCTBHA €O
CMMH ympapnenus nmo uHGopManuu H 001MeCTBEHHBIM CBiA3sM CoOpanus aenyraTtoB Henenkoro
aBTOHOMHOTO OKpyra (majmee — BeIyIUHMH KOHCYNBTaHT) OTHOCHTCA K BEOyLIEH rpyIie
NOJDKHOCTeH — rpakgaHckod  cny:kOpl Hemenxoro  aBTOHOMHOIO — OKpyra — KaTe€ropHH
«CIELMAIUCTBIY.

1.2. Ha3snayenue Ha JO/DKHOCTH BEIYIIETO KOHCYJIbTaHTa H OCBOOOXKIEHHME OT
NOKHOCTH OCYIIECTBIISIETCs pacropsbkeHueM npecenarens Cobpanus jgenyraros Hemenxoro
aBTOHOMHOTO oKpyra (nanee — Cobpanue).

1.3. Beaymwuii KOHCYIBTAaHT HaxXOOUTCA B MIPIMOM IIOAYHHEHHH IIpe/ceaaTesis
Cobpanus, pykoBomuTens anmapara CoOpaHus, HavalbHUKA YIPABIEHUS 110 HHQOpMALWH H
obmectBeHHBIM cBsi3siM CoOpaHus M HENOCPEICTBEHHOM IIOAYMHEHHH HaYalbHHKA OT/ela
HH()OPMAIIHOHHOW MOJHTHKE H B3aumopeicTBus co CMHU ynmpasnenns mo undopmanuu u
obmecTBeHHBIM CBa3aM CoOpanus (anee — HayaJlbHUK OT/ENa, OTIEN).

2. KpanmudukanuoHueie TpedoBanus

JUis  3amemieHdss  JOJDKHOCTH — BeAyIIEro  KOHCYJIbTaHTA  yCTaHABJIMBAKOTCS
KBaTH(UKAIIMOHHBIE  TpeOoBaHWs,  BKIOyYaomue  Oa3oBele U HIpOoGECCHOHAIBHO-
(YHKIIHOHATBHBIC KBATH(PHKAIIMOHHBIE TPEOOBAHHU.

2.1. BaszoBele KBaIM(PUKALHOHHDBIE TPeOOBaAHHS

2.1.1. I'paxxgaHcKuil CIyXallui, 3aMeNaoyii JOKHOCTh BEAYIIEro KOHCYJBTAHTA,
JIOJDKEH MMETh BhIcee 0Opa3oBaHHE.

2.1.2. Jlnsg JOIDKHOCTH BEAYIIEro KOHCYIbTaHTa TpeOOBaHUA K CTaXy rocyaapCTBEHHON
rPaKIAHCKON CoyXObl WM paboThl IO CHENHAILHOCTH, HANPABJIEHHIO IMOArOTOBKH HE
YCTaHABJIMBAIOTCH.

2.1.3. T'paxcaHcKui cIy»amlui, 3aMellaon|i J0/HKHOCTE BEAYIIEr0o KOHCY/IBTAHTA,
II0JDKEH 00/1a1aTh ClIeAYIOMUME Oa30BBIMH 3HAHUAMH U YMEHHUAMMU:

1) 3HAaHMEM rocyIapcTBEHHOrO A3biKa Poccuiickoit @enepaliuu (pycCKOro sS35IKa);

2) 3HaHUAMH OCHOB:

a) Korcrurymuu Poccuiickoit @enepanuu;

6) ®enmepansHoro 3akoma or 27.05.2003 Ne 58-®3 «O cucreme rocynapcTBEeHHOH
ciyx0b1 Poccuiickoit Oenepanuny;

B) ®enepanpuoro sakona ot 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOH IpakJaHCKOH
ciryx6e Poccuiickoit Denepaliau,



r) @epepansHOro 3akoHa ot 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBUH KOPPYIILIHA »;
3) 3HaHMAMM ¥ YMEHMAMH B 001acTM HHGOPMAIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOIIOTHH.

2.1.4. YMeHus rpax1aHCKOTO CIYKaIlero, BKIIIOYAIOT CICAYIOIHE YMEHHUs.

O6mue ymenusi:
- YMEHHE MBICIIATh CHCTEMHO (CTpaTerHYecKH);
- YMEHHE IIAaHUPOBATh, PAHOHAIBHO HMCIIOIB30BATh CIyxeOHOE BpeMsl U JOCTHTaTh
pe3ynbTaTta;
- KOMMYHHUKATUBHbBIC YMCHHUS;
- YMEHUE YIPaBIATh H3MEHEHUSAMH.

2.2. llpodeccuonanbHO-pYHKIHOHAIbHbIE KBATH(pHKAIHOHHBIE TPeOOBaHHS

2.2.1. I'paxmpaHCKuid CIIyXallydi, 3aMelarinii J0IDKHOCTh BEYILNEro KOHCYJIbTaHTa,
JOIDKEH WMETh BeIcmiee 00pa3oBaHHe 110 HANpaBlIeHHIO IIOATOTOBKH (CIIEIHMAIbHOCTH)
npodeccuonanbHoro  obpazopanus  «MHpOpMaTHKa M BEIMMCIHTENbHAs  TEXHHKa,
«Kypuanuctuka», «['OCyIapcTBEHHOE H MYHUIMNAIBHOE YIPABICHHE» MM HHOMY
HATIPABJIEHUIO [OArOTOBKHM  (CHIEMANBHOCTH), JUISi KOTOPOTO 3aKOHOJATENLCTBOM 00
oGpaszosanun Poccuiickoii @enepallid YCTAHOBJIEHO COOTBETCTBHE JAaHHOMY HAaIPaBJICHUIO
MOATOTOBKH  (CHENMATIBLHOCTH), YKA3aHHOMY B IpPEABLAYIIMX IIepedyHsX INpodeccHi,
CHENHATBHOCTEH U HAIPaBJICHUH TOATOTOBKH.

2.2.2. I'paxkmaHCKuil CITy)anui, 3aMeIlarolini JOKHOCTE BEAYIIETO KOHCYJIBTAHTA,
NOIKEH 00J1aaTh CIEAYIOMHAMH TMPO(EeCCHOHATBHEIME 3HAHUAMU B cepe 3aKOHOJATENbCTBA
Poccuiickoi @enepannu 1 HeHelkoro aBTOHOMHOIO OKpyTa:

1) 3akona Poccuiickoit ®enepamuu ot 27.12.1991 Ne 2124-1 «O cpencTBax MaccoBOH
uHpOpMAaLHN»;

2) ®enepansuoro 3akona ot 09.02.2009 Ne 8-O3 «O6 obecrmedeHumu JoCTyma K
HHQOpPMAIMH O  JESTeNLHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHoB — MECTHOTO
CaMOYTIPaBIEHUS Y,

3) denepansroro 3akona ot 13.01.1995 Ne 7-®3 «O mnopsake OCBENIEHMs
JIEATEIGHOCTH OPraHOB TOCYAApCTBEHHOM BIAcTH B IOCYJapCTBEHHEIX CPEJCTBAaX MacCOBOH
HHPOPMALIHH »;

4) depepanpHOro 3akoHa oT 12.05.2009 Ne 95-@3 «O rapanTusx paBeHCTBa
MapJaMeHTCKUX  HapTHif TpH  OCBEIEHHH HMX  JESTeJBHOCTH  TOCYAapCTBEHHBIMHU
00IIeIOCTYIHEIMHU TENEKAHATAMH H paJiiOKaHaIaMH»,

5) ®enepansroro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHalbHbIX JaHHBIX ),

6) ®enepamsHoro 3akoHa orT 06.10.1999 Ne 184-®3 «O6 oOmMX NpPHHIMIAX
OpraHW3aldy  3aKOHOJATENBHBIX  (IPEACTABUTENBHBIX) M HCIOJIHHTEIBHBIX ~ OPraHoB
rocynapCTBEHHOMH BilacTH cyObexToB Poccuiickoi Menepanumy,

7) ®epepansHoro 3akona ot 02.05.2006 Ne 59-03 «O mnopgaake paccMOTPEHHS
oOparenuit rpaxknan Poceuiickoit ®@enepanun»;

8) s3axona Henemkoro asronoMHOro okpyra ot 03.02.2006 Ne 673-03 «O HOpMaTHBHBIX
[IPaBOBBIX akTax HeHelkoro aBTOHOMHOIO OKpyTra»;

9) 3axona Henenxoro apronoMuoro oxpyra ot 06.01.2005 Ne 538-03 «O craryce i,
3aMeIAIONIHX TOCYJapCTBEHHBIE JO/DKHOCTH HeHelkoro aBTOHOMHOT0 OKpyTay,

10) 3axoma Hememkoro asroHoMHoro okpyra or 10.01.1996 Ne 15-03 «O craryce
nenyrara CoOpanus nermyraroB HeHeIkoro aBTOHOMHOTO OKpYTray,

11) mocranosnenuss Cobparus nenytaro HeHenkoro aBTOHOMHOTO OKpyra oOT
23.06.2011 Ne 153-cin «O Pernamente CoOpanus aenyratoB HeHEKOro aBTOHOMHOIO OKpyray;



12) nocranoBnenuss Cobpamms nenyratoB Henenkoro aBTOHOMHOrO Okxpyra oOT
02.07.2014 Ne 214-cn «O06 yrBepxaenun Ilopsnka odopMiIeHHS IPaBOBBIX aKTOB,
npuauMaemMbix Cobpanuem jienyraroB HeHelrkoro aBTOHOMHOTO OKpyra»,

13) mocranornenuss Cobpanms penyratoB Henemkoro aBTOHOMHOrO OKpyra OT
13.05.2010 Ne 69-cq «OG opranusanuu jgoctyna K mHbopMmanuu o aestenbHocTH Cobpanus
nenyTaroB HeHENKOro aRTOHOMHOTO OKpYTa;

14) Tlonoxenue o6 anmnapare CoOpanus genyraToB HeHenkoro aBTOHOMHOIO OKpyra;

15) IMonoxenue 06 otene MH(GOPMAIMOHHON TTOMMTHKH M B3auMojekcTeus co CMH
yIpaBieHds o uH(opMaruu H oOmiecTBeHHBIM cBa3aM CoOpanus jenyraToB Henernkoro
ABTOHOMHOTO OKpYyra.

2.2.3. Unble npodeccruoHaNbHbIE 3HaHUS BEYIIEr0 KOHCYIbTAHTa BKIKOYAIOT!

1) moHsATHE W NPU3HAKH TOCYAAPCTBA, HOHATHE, LEIH, JJIEMEHTHI IOCYyJapCTBEHHOIO
yIpaBJICHHS;

2) OCHOBHBIE HAIPaBJIEHUs U IPHOPUTETHI FOCYIAPCTBEHHOM OTUTHKH,

3) OCHOBHBIE TMPHUHIMIB! (HOPANOK) GOPMHPOBaHMS M NEATCIBHOCTH PETHOHATBHOIO
napiaMenTa, HHBIX OPTraHOB IOCYAapCTBEHHOH BiacTh B Poccuiickoii ®enepannn i 8 Henelkom
ABTOHOMHOM OKpYT€;

4) 1paBoBOE peryJIMpOBAHHE OTHOLICHWH, BO3HHKAIOMMX B chepe HMHPOPMAIHOHHBIX
TEXHOJIOTHH U 3alUThl HH()OPMAIIVH;

5) mpaBoBOE peryIMpOBaHHE OTHOUICHUH, CBA3AHHBIX C OPraHU3alMeH U NeITEIbHOCTRIO
CpelcTB MaccoBOM HH(OpMaIHH;

6) cnyxebHoro pacmopsiaka anmapata CoOpanus;

7) 00pa3loB OCHOBHBIX JOKYMEHTOB H MHCTPYKUMH @O JCIONPOH3BOACTBY,
nprMeHseMbIXx B CoOpaHuy, 3HaHUE OCHOB JIJIONPOM3BOJICTBE;

8) samau u pynkuit Codpanus;

9) crpykrypsl Cobpanus u annapata Codpamnus;

10) OCHOBHBIX HaIpaBIEHHH NCATENHHOCTH M MOPAIKA B3aMMOIEHCTBHS CTPYKTYPHBIX
nompasaeneHuit annapara CoOpaHus W HPOXOXKICHHA CIyxeOHOH MHpopMaluu B anmapare
Cobpanus.

2.2.4. TpaJaHCKHil CIIyXKaniui, 3aMeIlaroIliil NO/DKHOCTh BEAYIIEro KOHCY/IbTaHTa,
JOIIAKEH 00J1a1aTh CAEAYIOMMMH MPodeCCHOHANEHBIMA YMEHHUAMHU:

1) uHGOPMAITHOHHOTO COMPOBOXICHHUS 3aKOHO/IATEILHOIO IIPOLecca;

2) B3aMMOJCHCTBHS € PETHOHAIBHBIMH OpraHaMd BJIACTH M OpraHaMH MECTHOro
CAMOYNpPaBJIEHUs, PETHOHAIBHBIMM  OOIICCTBCHHO-TIONMHTHYECKMMH M OOLICCTBEHHBIMH
OpraHu3aluAMH U 00BEUHEHUAMH, PETHOHAIBHEIMA HEKOMMEPYECKUMH CTPYKTYpPaMu;

3) nHOPMAIIHOHHOTO COIIPOBOXKACHHU ITyOIMYHBIX MEPOTIPHSTHI;

4) npumeHenus crpaBoyHbix paBoBbIX cucTeM (CIIC «Koncynbrant [lmtoc» u ap.);

5) mnaHMpoBaHHsA paOOThl, KOHTPOIS, aHAIM3a M IIPOTHO3MPOBAHMS IMOCIEJCTBHH
IPUHAMAEMBIX PEIIeHUH;

6) WCHOJL30BAHHS BHEAPEHHBIX B JEATENBHOCTH PErHOHANBHOTO IapllaMeHTa
aBTOMATH3UPOBAHHBIX CHCTEM 00ecIIeueH s 3aKOHOJaTeIbHOM e TeIbHOCTH;

7) BlaJieHHs HABLIKAMH JICJIOBOTO [IACHMA, JKYPHATHCTCKOH paboThl;

8) paboOTHI CO CpEACTBAMH BBIMUCIHMTENBHOM, KOMMPOBAILHON M MHOXHTEIBHOH
TeXHHKH, HeOOXOIUMEIM IporpaMMeEbM obecnieuenneM (MS Office - Word, Excel), a Taxke
JPYTHMH CPEICTBAMH MEXaHH3alMH TPY/Ia, 3HAHKS IPaBHIl HX TEXHUYECKOH SKCILTyaTallkH.

2.2.5. T'paskmaHcKui CIy)Kall{H, 3aMEINAfoIHi TOJDKHOCTE BEIYLIEro KOHCYJIBTAHTa,
JOJDKEH 00J1aaTh caeayonmMy GyHKIIMOHATBHBIMU 3HAHUAMIY

1) ocobennocTeii cBs3eil ¢ 00MIECTBEHHOCTHIO B FOCYJAPCTBEHHBIX OpraHax;

2) noHsATHs peepEHTHON IPYIIIIBI

3) mouaTHsS M ocoOeHHOCTeH O(HIHAIBHO-/IEJIOBOrO CTHIL COBPEMEHHOIO PYCCKOro
JIMTEPATYPHOIO S3BIKA;

4) MOHATHA 3aKOHOJATEILHOTO IPOLECCd, CI0 ITAlIBL;

3



5) mponeaypsl 00IIECTBEHHOIO 00CYKICHUS IIPOCKTOB;

6) mopsKa paboTsI co ci1yxKeOHOH HHpOpMALKEH.

2.2.6. I'pakmaHckuil cIyXKalyi, 3aMeIaronMid JO/DKHOCTE BEAYLIEro KOHCYNIbTaHTa,
A0DKeH 061a1aTh CleAyoIUMME QYHKITMOHAILHBIMH YMCHHAMHM:

1) OpraHH3alMK B3aUMOJAEHCTBHSA CO CPEICTBAMM MacCOBOH MH(pOpMAIIIH;

2) pasMenienus HHGOPMAIMOHHBIX MATCPHAIOB Ha O(QHUIIHATBHOM CaiTe Cobpanus;

3) cocTaBjieHWs TEXHUYECKHX 3alaHMH Ul pasMelICHHs TOCyNapCTBEHHOrO 3aKasa Ha
pa3paboTKy HHTEPHET-CANTa;

4) 3HaHns mIaTGOpPMbI [ co3anus calitoB CMS 1C-Bitrix;

5) mpaxTHueckoro mpuMenenus nporpaMM Adobe photoshop, CorelDrew;

6) paboTsl B 061acTu hoTorpaduu.

3. JlokHOCTHBIE 00S13AHHOCTH

3.1. Bemymmuit KOHCYIBTAaHT JOJDKCH  HCIOJHATb  OCHOBHBIC 0053aHHOCTH
FOCYZAPCTBEHHOTO TPAXIAHCKOIO —CIY)KAIIEro, IPeTyCMOTPEHHble CTAaThaMH 15 1 18
®epepanpioro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOH IPaKJaHCKOMH ciryx0e
Poccuiickoit @enepanuuy», B TOM YHCTIC:

1) co6monare Korcruryuuio Poceniickoit @enepamyy, ¥Ycra HeHEIKOro aBTOHOMHOTO
OKpyra, (ejiepabHble KOHCTHTYIHOHHEIE 3aKOHBI, (efiepalbHbIe 3aKOHBI, 3aKOHBI Heneuxoro
ABTOHOMHOTO OKpyra, HHble HOpPMATHBHbIe IpaBOBble akThl Poccuiickoit denepanu,
HeHelkoro aBTOHOMHOTO OKpyra ¥ obecre4uBarh HX HCIIOJIHEHHE;

2) HCIOMHATH JIOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUHM C  JIOJDKHOCTHBIM
periaMeHToOM;

3) HCHOJHATH MOPYYCHHsSI COOTBETCTBYIOIIMX PYKOBOJHTENCH, NaHHBIC B HpElenax UX
TOJIHOMOYHH, YCTAHOBJIEHHBIX 3aKOHOJATelbcTBOM Poccumiickoit Oenepannn u Heneuxoro
ABTOHOMHOTO OKPYTa,

4) cobmrofaTh NPH HCIOJHEHHH [IODKHOCTHBIX OOs3aHHOCTEH IpaBa M 3aKOHHBIC
HMHTEPECHI TPAXK/1aH U OpraHu3alui;

5) cobmomaTh CiIy;KeOHBIH PaclopAI0K;

6) TOANEPKWBATh YPOBEHb KBaTH(QHKAIMH, HEOOXOJMMBIH Ul Ha/UIEKAIIEro
HCIIOTHEHUS TO/DKHOCTHBIX 00A3aHHOCTEH;

7) He pasrjamark CBEJICHHS, COCTABIAIOIME IOCYIapCTBEHHYIO M HHYIO OXPaHACMYIO
desepabHEIM 3aKOHOM Tal{HY, a TaKXKe CBEIEHHs, CTABIINE €My H3BECTHBIMH B CBS3H C
HCIIONHEHHEM [O/DKHOCTHBIX 00S3aHHOCTEH, B TOM YHCIe CBEJCHMA, Kacalolluecs YacTHOU
’KA3HH U 3/J0pPOBbs IPaKIaH MM 3aTParuBarolue X YeCTh H JOCTOMHCTBO;

8) Gepeus TOCYIapCTBEHHOE HMMYIIECTBO, B TOM YHCIC MPEJOCTABICHHOE €My Ul
HCIIOJHEHHS JIODKHOCTHBIX 0053aHHOCTEI,

9) IpeICTaBIATh B YCTAHOBICHHOM TOPSJIKE MPEeIyCMOTPEHHbIE (e/lepalbHbIM 3aKOHOM
cBeneHuss 006 ampecax cailitoB W (WaM) CTpaHMI[ caToB B HMHQOPMAIMOHHO -
TeNeKOMMYHHKAIIMOHHON ceT «VIHTepHeT», Ha KOTOPBIX OH pasMelial OOIIeJOCTYIHYIO
HH(POPMAIMIO, a TAKXKE JaHHbIE, TI03BOIISIONINE €I0 MIAEHTH(PHUIMPOBATD;

10) coobmars o BEIX0/e U3 rpaxaancTBa Poceniickoi denepanun Wik 0 IPHOOPeTeHHH
rpakKIaHCTBA JAPYroro rocyfapcrsa B JIEHb BRIXOJA H3 IpaxiaHcTsa Poccmiickol @enepamyu
WIH B JIeHb TPHOOPETeHNs IPakIaHCTBa JAPYTroro rocynapeTa;

11) cobmonate orpaHHYeHns, BEIIOIHATL 0043aTeIbCTBA U TPEOOBAHMA K ciryxeOHOMY
[IOBEJICHUIO, HE HApyllaTh 3alpeTbl, KOTOpHIE YCTaHOBIEHB DejepalbHbIM  32KOHOM
ot 27.07.2004 Ne 79-®@3 «O rocymapcTBeHHOI rpaxkaancKoii ciyxde Poccuiickoit denepamim
¥ IPYTUMH (enepaabHbIMU 3aKOHAMH;

12) coobmate mupeacenarento CoOpanuss O JIHYHOH 3aMHTEPECOBAHHOCTH TIPH
HCIIOJIHEHHH JO/DKHOCTHBIX 00A3aHHOCTEH, KOTOpas MOXKET IIPHBECTH K KOH(IUKTY MHTEPECOB,
MPUHAMATH MEPHI IO MIPEIOTBPANIEHHIO TAKOTO KOH(IHKTa;
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13) Beaywmmii KOHCYIbTAaHT HE BIpAaBE HCIONHATH JAHHOE eMy HENPaBOMEPHOES
nopy4erne. [Ipi MOITy4eHHH OT COOTBETCTBYIOIIETO PYKOBOJHUTENA MOPYIEHHA, ABJIAIOMIETOCS,
[0 MHEHHIO BEIyLIEro KOHCY/IBTAaHTa, HENPABOMEPHBIM, BEAYIIMH KOHCYIBTaHT IOJDKEH
TIpeICTaBUTL B MUCEMEHHOH (opMe 000CHOBaHME HENPABOMEPHOCTH JAHHOIO NOPYYCHHA C
yKasaHHEM IIONOXeHHH 3aKoHozaTenseTBa Poccmiickoit Deneparuu, KOTOPble MOTYT OBITH
HApYNIEHbl TIPH HUCIOJHEHWH JAHHOTO IIOPYYEHHs, M TOJIYYHTb OT PYKOBOIMTEIA
MOATBEPKIEHHUST JTOr0 IOpyYeHHs B NHCbMEHHOH Qopme. B ciydae NOATBEPXKICHHA
PYKOBOJIHTENIEM JAHHOTO MOPYYeHHs B MHCHMEHHON (opMme BeAymil KOHCYNBTaHT 0Os3aH
OTKa3aThCs OT €r0 UCIIOIHEHHUS.

B cyyae UCIIOTHEHHS BELYIIAM KOHCYJIHTAHTOM HEIPAaBOMEPHOIO NIOPYYEHNs Be Ly LI
KOHCYJILTAHT M JI@BIIUIl 5TO MOPy4YEHHE PYKOBOAMTENb HECYT AUCUHMIUIMHAPHYIO, TPaXKIaHCKO-
IPaBOBYIO, AJMHHHCTPATHBHYIO MIIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(denepalbHBIMH 3aKOHAMM,

14)  Bemymmii  KOHCYJIBTAQHT  TOMJIEKAT  0O0A3aTeNBHOH  rOCYNapCTBEHHOH
JAKTHIOCKOIIHYECKOH PETHCTPallMi B CIy4asX M IOPAAKE, YCTaHOBJIECHHBIX (efepabHbIM
3aKOHOM.

3.2. Beaynmii KOHCYJIBTaHT C YUETOM 3ajiay OT/ela 00s3aH:

1) omepatuBHO pasmeinarh Ha caiite CoOpanus (Zamee — CaifT) NIPOBEPEHHYIO H
COTJIACOBAHHYIO C HAYATLHUKOM OT/iel1a HHOPMAIHUIO (HOBOCTH, HOPMAaTHBHBIC IIPAaBOBLIC AKTHI,
JOKYMEHTHI | T.[.); IPH HEOOXOIUMOCTH BHOCHTE IIPABKH, YCTPAHATh HETOUHOCTH;

2) obecmeuWBaTh  CBOEBPEMEHHOE OOHOBICHHME oOduUHMaTbHOH  HH(bOPMAIHH,
pa3MelaeMoi Ha caiTte;

3) OCYyIECTBISTH KOHTPOJL 332 (YHKIMOHMPOBAHMEM BCEX paszienoB  caiira,
MH(GOPMHPOBATh HAYAIBHHKA OT/JeNa 0 c00IX B paboTe;

4) MOBBILIATE PEHTHHT OTKPBITOCTH CalTa,

5) aZanTHPOBATh BCE MATEPHAIIB! K HCIIONB30BAHHIO M PA3MEIIEHHIO UX Ha O(QUIHATEHOM
caite;

6) ¢ y4&TOM TEXHHYECKMX BO3MOXKHOCTEH M Ha OCHOBE MONyYeHHOH HH(OpMALHH
COBMECTHO C COTPY/HMKAMH TEXIIOJIEPXKKH caiiTa paspabarbiBaTh U BHEAPATH HOBBIC CCPBHCHI,
HO3BOJISIONIHE TIOCETHTEAM 3()(HEKTHBHO HCIIOIB30BATE CAUT;

7) aHanu3upoBaTh HEGopManHoHHbIe ToTpebHOCTH CoOpanus B HAlOITHEHHH CaiTa;

8) OCYIIECTBIATH MOATOTOBKY M OPraHH3allMIO HOCTYNa K OHJIAaHH-TPAaHCISLMH CecCHi
Cobpanus;

9) obecneunBaTh yIpaBieHHe YCIyraMi JOMEHHOTO HMMEHH ¥ XOCTHHTa CanTa,

10) obecmeunBare pabOTOCIOCOOHOCTH 3JIEKTPOHHOM TIPHEMHOH, CBOEBPEMEHHYIO
nepenavy oOpamieHuii rpaxkIaH Ul IMOCIEAYIONEeH HX PerHCTpaliHt;

11) Bectu poTocsEMKY MeponpusTuii CoGpanus, 06padaThiBaTh GOTOMATEPUAIBI;

12) Bectu oTo- i Buneoapxus CoOpaHus;

13) yuactBoBaTh B paboTe TOCTOSHHBIX Komuccuii CoOpanust (1O BOIpoOcam
o6pa3oBanus, KyTETyphl H COPTA), paGOYHX IPYINI, KOMHTETOB 1 ceccuit CobpaHus;

14) roTOBHTH Tpecc-peNu3bl, WHBIE HHPOPMAIMOHHBIE COOOWICHHS O JCATCIBHOCTH
Cobpanus, 06 yuyactuu jemytatoB CoOpanus B OOIIECTBEHHO 3HAYUMBIX MEPONPHUSITUSIX I
odumansHOro caifta Cobpanus B HHOOPMAIMOHHO-TENIEKOMMYHUKAIIHOHHOM CeTH HurepHeT;

15) roTOBHTH TEXHHYECKOE 3aJaHHE, ONPEHCIATh MOTCHIHANBHBIX YYaCTHUKOB IIPH
ocymiecTaeHun CobpaHueM IeATENbHOCTH, CBA3AHHOH C pasMELICHHCM 3aKa30B HA IOCTaBKY
TOBApoB, BHIIOJHEHHEe pabOT, OKa3aHWE YCIYr U TOCYIAapCTBEHHBIX HYXKI, B chepe
HH(OPMAIIHOHHOTO OCBEIeHHUs JiesTelbHoCTH CoOpaHus;

16) BzammogmeiicTBoBaTh ¢ Aemyratamu CoOpaHHs W CTPYKTYPHBIMH HOJPa3/IeNeHUIMH
anmapara CobpaHHs 10 BOIPOcaM HHPOPMAIHOHHOI0 OCBEIIECHHS! ICATEILHOCTH Cobpanus;
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17) BHOCHTH IIPEIJIOKEHUS] 10 KOPPEKTHPOBKE IESITEJBbHOCTH OTJAENA B paMKax CBOCH
KOMIIETCHIHH;

18) BBIIOJHATE HHBIE OOS3aHHOCTH MO IOPYYEHHIO MPAMOTO M HEIMOCPEACTBEHHBIX
PYKOBOJHUTENEH, CBSI3aHHbIE C JeATeIbHOCTBIO OT/IENA.

4. IIpaBa

4.1. OcHOBHEIE MpaBa BeOyIIEro KOHCYJIbTAaHTa IIPeJAyCMOTpPEeHBI CTaTheldl 14
denepanpHOro 3akoHa or 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOH TIpakIaHCKOH ciyxde
Poccuiickoii @enepanum».

4.2. Kpome mpaB, yKa3aHHBIX B IIYHKTE 4.1, BeAyIIuil KOHCYJIBTaHT UMeeT IIpaBo:

BBICKA3bIBATH MHEHHE H JIaBaTh IPABOBYIO OIEHKY IO BOIIPOCaM JI€ATEIbHOCTH OTACTIA;

3aNpaliMBaTe ¥ MONyYaTh HEOOXOJAUMYIO0 HH(OPMALHIO, IOKYMEHTHI, MaTepHalbl OT
opranos CoGpaHusi, CTPYKTYPHBIX HOApa3/eneHuii annapara Cobpanus,

TI0JIb30BATHLCS CHCTEMAMH CBA3H H KOMMYHHKAIHH (B TOM YHCIIE CIICIHATBHBIMA);

[OJIb30BaThCA GaHKAMHE JaHHBIX 3JIEKTpOHHOM nHbopManuu Cobpanus;

BHOCHTB TIPEUIOMKEHHS 110 COBEPIICHCTBOBAHMIO JIEATENEHOCTH OTAEA.

5. OTBETCTBEHHOCTDH

5.1. Bemymuii KOHCYJIBTaHT HECET OTBETCTBEHHOCTH B Mpelenax, OIpPENeTIeHHBIX
3aKoHoaTenbcTBOM Poccuiickoii @eneparuu:

3a HEHCIOJIHEHHWE WJIH HEHAJIEKallee HCIOIHECHHEC BO3JIOKCHHBIX Ha HEro
o0s3aHHOCTEi;

32 HeCOXpaHeHHe TOCYAapCTBEHHOH TalHBI, a TakkKe pasriiallieHHe CBEICHHUH, CTaBLIMX
eMy H3BECTHBIMH B CBSI3H C HCTIONHEHHEM JI0JDKHOCTHBIX 00A3aHHOCTEH;

3a jelictBue miM Oe3jieiicTBUE, Beoyllee K HapylIEHHIO IIpaB W 3aKOHHBIX HHTCPECOB
rpakJiaH, OpraHH3allHii;

3a IPUYAHEHHE MAaTEPHAILHOI0, HIMYIIECTBEHHOI'O yIlepoa;

3a HECBOEBPEMEHHOE BBINOJHEHNE 3a/IJaHUH, PACIIOPSHKEHUH ¥ [IOPYYCHUHA BBINICCTOSANINX
B IIOPSA/IKE IIO{YUHEHHOCTH PYKOBOJMTEIEH, 38 HCKITIOUCHHEM HE3aKOHHBIX;

3a HECBOEBPEMEHHOE DPACCMOTPEHHE B MpeJeNiax CBOeH KOMIETEHIMH OOpalieHui
rpakaaH W OOLIECTBEHHBIX OOLEIAMHCHHE, a TakKe yUpeXKIeHHH M  OpraHH3alui,
roCyJIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPaBJICHHUs;

3a COBEpIIEHHE ISHCTBHH, 3aTPyJHAIOMHUX paboTy OpraHOB roCyJapCTBEHHOH BJIACTH, A
TaKKe IPUBOJIAIINX K MOAPHIBY ABTOPUTETA TOCYIaPCTBEHHBIX IPAKIAHCKUX CITYXKAILMX;

3a HapylleHUe MOJOKEHUH HACTOAIIECTO JODKHOCTHOIO peraaMeHTa.

6. Ilepeyenn BONPOCOB, 110 KOTOPHIM BEAYIIHil KOHCYIbTAHT BIPaBe WM 00s3aH
CAMOCTOATETLHO NPHHHMATE PelleHus

6.1. B COOTBETCTBHM ¢ 3aMEINaeMoil JOJDKHOCTBIO TOCYIApCTBEHHOH IPaMIaHCKOH
ciry kOBl M cO CBOEH KOMIIeTeHIHEH Belylluil KOHCY/IbTaHT BIPaBe CaMOCTOATEIEHO IIPUHUMATD
pellieHHs II0 OTHENBHBIM BOIpPOCAM CBOEH JIESTENBHOCTH B Clyyae, €CId TaKoe IIpaBo
JIeJIETHPOBAHO €MY B YCTaHOBJICHHOM IIOPSIIKE.

7. Ilepevennb BONPOCOB, 10 KOTOPBIM BeAyIIHil KOHCYJIbTAHT BIPaBe HIH 00513aH
YYACTBOBATE NPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX PABOBLIX aKTOB H (W/1H)
MPOEKTOB YIPABJIeHYECKHX H HHBIX PelleHMI

7.1. Tlo mopydYeHHIO HadajbHHKA OT/JeNa BEIyIIHH KOHCY/bTAHT O0s3aH MPUHMMATH
y4acTHE B IIOATOTOBKE MPOEKTOB 3aKOHOB HEHEIKOro aBTOHOMHOIO OKpYyra, MOCTaHOBICHHH
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CoGpanus, pacrnopsokeruit npeacenarens CoOpaHus, JIOroBOpOB M COIVIAIICHHUH, KacaIOMMUXCA
HalpaBIeHAH JeATeIbHOCTH OTAEA.

8. Cpoku u mpouexypbl HOAr0TOBKH, PACCMOTPEHHS POEKTOB YIPABICHICCKHX H
HHBIX pPelmIeHMIi, IOPSAI0K COIJIACOBAHMSA H NMPHHATHS JAHHbIX PelleHHi

8.1. TloaroroBKka IIPOEKTOB JIOKYMEHTOB OCYILECTBIAETCA B COOTBETCTBHUM C
TpeGoBanusMu MHcTpykumu 1o aenonpousBojacTBy B CoOpanum Jemyraros Henenkoro
aBTOHOMHOTO OKpyra, YTBEP)KICHHOW pacnopsbkeHneM npencemarens CoOpaHus [emyTaToB
Henenkoro aBroroMHOro okpyra ot 12.10.2015 Ne 142,

8.2. IToAroToBKa IMPOEKTOB JOKYMEHTOB OCYIIECTBIAETCS B CPOK HE MO3/Hee TPEX AHCH
JI0 YCTAHOBJEHHOTO CpPOKAa PAcCMOTPEHHs COOTBETCTBYIOIIETO NOKYMEHTA IpelceaaTeIeM
CoOpanust WM Ha9aTbHUKOM OTJEJIa.

8.3. B ciyuae HEBO3MOXKHOCTH IIOJTOTOBKH IIPOEKTOB JOKYMEHTOB B  CPOK,
OIpeJieIeHHbIH MyHKTOM 8.2, B CHJTy HECBOEBPEMEHHOIO MOCTYIUICHHS JIOKYMEHTOB HITH HHBIX
IIPUYMH, [OATOTOBKA IIPOEKTOB JIOKYMEHTOB OCYIUECTBISeTCS B CPOKH, YCTaHOBJICHHBIC
npencenarenem CoOpaHusa WM HAYaILHHKOM OTJENA.

9. IlopsaaoK ciryeGHOro B3auMo/eiicTBHA BeyIero KOHCYJIbTAHTA ¢ IPAKIAHCKHMH
CJIYKAIIMMH OT/eJIA, HHBIX IOCYAAPCTBEHHBIX OPraHOB, APYTHMH FPAXK/IAHAMH, 2 TAKKeE
OpraHH3aIUAMH

9.1. B CBS3M ¢ UCIIOIHEHHUEM CBOMX JIOJKHOCTHBIX 00S3aHHOCTEHN BeIyNIHH KOHCYIbTaHT
OCYILECTBIIAET CIy/KeOHOe B3aHMOJEHCTBHE C IPKIAHCKHUMH CIyXAIUMH OTJeNa, MHBIX
rOCyJApCTBEHHBIX OPraHOB, IPYTHMH I'PaXKJaHaMH, a TaK)Ke OpraHu3allisIMH B COOTBETCTBUHM C
TpeGOBaHMAMH JEHCTBYIOIIEr0 3aKoHomarenbcTBa Poccuiickod @Pezxepanuun M HOPMaMM
MEXKIYHApPOIHOrO IIPaBa, KacarolMMHUCs JAeATEIHOCTH BEAYIIET0 KOHCYIbTaHTa.

9.2. BzaumojelicTBHE BEIYIIEro KOHCYJIBTAaHTA C TPAKIAHCKHMH CIY)KAllAMH HHbIX
roCyJapcTBEHHBIX  OPraHoB, TpaXKIaHaMH, OPraHM3allHsAMH  OCYIUECTBIICTCA  IyTEM
o(pHIHAIBHBIX 3aIpPOCOB, MHceM # obpalueHnd 3a moamuchio mpencenarens Cobpanus wid
pykoBoauTens annapara CoOpanus.

10. Ilepeyens rocyaapcTBeHHbIX YCIYT, 0Ka3bIBAEMbIX I'PaxIaHaM H
OPraHH3ANHAM B COOTBETCTBHH ¢ AAMHHHCTPATHBHBLIM PErJIAMEHTOM IoCy1apcTBeHHOro
oprana

10.1. Bexymuii KOHCYJBTaHT HE OKa3blBaeT IOCYJAPCTBEHHBIX YCIYI TpaXknaHaM H
OpraHU3alLHsIM.

11. IMoxkasarean 3¢PeKTHBHOCTH H Pe3yILTATHBHOCTH NPO(ECCHOHATBHOH
¢y keOHOH NeATeTbHOCTH

11.1.  DddeKTHBHOCTE ¥ pe3yIbTATHBHOCTh  IPOMECCHOHAILHOH  CIyXKeOHOM
NEATENHHOCTH BEAYLIETO KOHCY/IBTAHTA ONpEeNsieTcss pe3ybTaTaMd  €ro  CIyKeOHOH
IeSATebHOCTH ¥ YYUTHIBAETCSA NPH [IPOBEICHHH ATTECTAIlMH, KBATM(QHKAIMOHHOTO dK3aMeHa U
TIOOIIPEHHH TPAXKIAAHCKOTO CIIYHKALIETO.

11.2.  DddexTHBHOCT, ¥  pPe3yNbLTATHBHOCTH  HPO(ECcCHOHANBHOH  CIyXKEOHOIH
NeATEIbHOCTH BEAYLIEro KOHCYITaHTa ONPEIEIACTCA 10 CASAYIOIMM II0Ka3aTENIAM:!

BBINOJIHAEMOMY 00BEMY pPaGOTBI W HHTEHCHBHOCTH TPYJa, CNOCOOHOCTH COXPaHSATh
BBICOKYIO PabOTOCIOCOGHOCTh B OKCIPEMaUIBHBIX YCIOBHAX, COOJIOJACHHIO CIyXeOHOH
JMCIUTLTHHBL;

CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BbIIIOTHEHHS [IOPYYCHHIA;
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KaueCTBY BBINOJHCHHOH paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMU TPeOOBAHUAMH, TTOJHOMY M JIOTHYHOMY H3JI0JKEHHIO MaTepHalia, FOpHIHYCCKH
rpaMOTHOMY COCTaBICHUIO JOKYMEHTA, OTCYTCTBHIO CTHJIHCTHYECKHX H TpPaMMaTHICCKHUX
omuboK);

npodeccHoHaTBFHON KOMIETEHTHOCTH (3HAHHIO 3aKOHO/IATENBHEIX U MHBIX HOPMAaTHBHBIX
TMPABOBAIX AKTOB, IIKPOTE IPOHECCHOHATEHOTO KPYro30pa, YMEHUIO padoTaTh ¢ JOKYMEHTAMH ),

CIOCOOHOCTH YETKO OpraHW30BBIBATH H ILIAHHPOBATH BBINOJHEHHE ITOPYYCHHBIX
3aJIaHHi, YMEHHUIO PAlIMOHAIBHO HCIIONB30BATH pabodee BpeMsl, pacCTaBIATh IPUOPHTETH;

TBOPYECKOMY MOAXO0AY K PEIICHHIO IIOCTABJICHHBIX 3a/Ja4, aKTHBHOCTH U WHULIUATHBE B
OCBOGHHMH HOBHIX KOMIIBIOTEPHBIX M HH(OPMAIHOHHBIX TEXHOJOTHH, CHOCOOHOCTH OLICTPO
aJ[alTHPOBATHCS K HOBBIM YCIIOBHSM H TpeOOBaHUSM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIEACTBHS CBOMX JIEHCTBHH, NPHHUMAEMBIX
PEILLEHHH.



